Custodial Request Form
For School Events

Requested By:____________________________________ 	Today’s Date:_____________________

Name of the Event:_____________________________________________________________________

Date of the Event:______________________________________________________________________

Event Held in: (Circle One)

Gym	   Lunchroom	   Classroom #_______	       Learning Center	   Other_____________

Lists Requests: (ex number of table, chairs, etc.) ______________________________________________

_____________________________________________________________________________________
_____________________________________________________________________________________
Please illustrate how you would like the set-up to be done:








[bookmark: _GoBack]Approved by ST&P Officer:__________________________________________
Approved by Principal:____________________________________________
(The Principal will issue the form to Maintenance after approval is obtained.  At least a 48 hour notification is needed.)
